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Work Ethics are what employers expect job seekers to have to obtain and retain a job.  

By utilizing and maintaining positive work ethics, 

job seekers help to ensure the retention of their jobs.

The top ten work ethics are:

Respect, Attitude, Cooperation, Appearance, Character,

Communication, Teamwork, Productivity, Attendance, and Organization
Respect:  Employers expect that you will show respect to your customers, co-workers, and supervisors.  This means treating everyone equally regardless of differences.  

Attitude:  Demonstrate a positive attitude.  This includes having self-confidence and having positive interaction with co-workers.

Cooperation:  Practice good conflict-management skills and problem-solving capabilities.  Maintain good relationships with all other staff members and remember to always follow the company’s chain of command.

Appearance:  Wear appropriate attire and follow the company’s dress code at all times and practice good personal hygiene. 

Character:  Exhibit self-discipline.  Be trustworthy, honest, and dependable.

Communication:  Utilize positive verbal and non-verbal communication skills.  Use effective listening techniques and proper oral communication skills.

Teamwork:  Respect the rights of your co-workers and maintain confidentiality.  Cooperate with others and display a positive attitude.

Productivity:  Follow directions set forth by an employer.  Follow safety procedures and keep busy.

Attendance:  Arrive at work on time every day and don’t leave work early.  Notify an employer of any absence or time off from your job as soon as possible.   Make up any missed work in a timely manner.

Organization:  Display skills in prioritizing tasks and utilize time-management skills.

