Be Prepared for the Interview

Jacki Trexler-Career Planner

1. Dress for the INTERVIEW-Not the Job!  

“Under” dressing may offend the interviewer and cost you the job offer.  Bare minimum dress requirements:  Men—Casual pants (khaki’s)—NO JEANS, a polo style shirt—NO T-shirts, and Casual or Dress Shoes—NO tennis shoes, Women—casual pants—NO Jeans or “stretch pants”, and a casual blouse—NO T-Shirts, and casual or dress shoes—NO Tennis Shoes, OR a dress or skirt—NO short dresses or skirts.  And remember to wear attire that fits—no skintight clothing or extremely baggy clothing.   Keep in mind that this is your first impression on the employer.  Even if the job is a jeans & t-shirt job or a uniform job, DRESS FOR SUCCESS!!!

Remember, Do NOT wear any of the following to an interview:

(  NO Jeans


(  NO Tennis Shoes

(  NO T-Shirts

(  NO Dirty Clothing

(  NO Tight Clothing

(  NO Hats

2. Arrive for the interview about 10 minutes early!   

NEVER arrive late.  Do not be too early as to rush the interviewer.  Be sure to know       where the interview is and to know how to get there.  Take the phone number of the company and the interviewer’s name with you so that you can call if you have an emergency (flat tire, etc).

3.    Be Positive!

Never bad-mouth present or former employers.  When answering questions give the interviewer reason to HIRE you NOT reason NOT TO HIRE you.  Also, remain professional at all times—before, during, and after the interview.

4.   Be Prepared!

Bring extra copies of your resume and bring your reference sheet.  Also, practice interviewing questions with yourself or with a friend.  

    5. 
  Interviewing is a Two-Way Conversation!

Be prepared to ask relevant questions during the interview.   NEVER ask “what does this job pay” (the interviewer will bring this up when needed) or what are the benefits of this position.

6.   Send a Thank You Note or Letter!

  Send a thank-you note to each interviewer after each interview.  This could be a hand-   

  written note (if you have good handwriting) in a plain thank-you card (no pictures and   

  blank inside) or a typed letter.  Either way thank the interviewer for their time, remind 

  them of a particular skill that you have that pertains to the job, and leave them your 

  phone number again.

